[Tpunoxenue 6.1
K EnuHolM yyeTHOM NOJUTUKE T LENen
Oyxrantepckoro (OI0IKETHOT0) yueTa

IIpaBuia 10KyMeHTO000pOTA

1. O01mue moJj10:KeHus

1.1. Hacrostiue mpaBuiia JTOoKymMeHTooOopoTa (manee - IlpaBuia) ycTaHaBIMBaIOT
CIUHBIA TOPSJIOK U TPUHIUIBI OpraHu3aldd JOKYMEHTOOOOpOTa B TOCYJapCTBEHHOM
KazeHHOM yupexneHun KpacHomapckoro kpast «lleHTpanu3oBanHas —OyxrainTepus
yupexJIeHuil oOpazoBaHus» ¢ (uinanamu (manee - lleHTpanuszoBaHHas OyxraiaTepus,
CyOBeKT yueTa) U B YUPEXKICHUSX, MEPEAABIINX MOTHOMOYHS IO OPraHU3alui U BEICHHUIO
OyXraJaTepcKOro yyeTa U COCTaBJICHHE OIOMKETHOM (OyXrajiTepckoil) OT4ETHOCTH (Haniee —
Oo6cnyxuBaemsbie yupexxaeHusi, CyObeKThl yueTa).

1.2. [IpaBuna  ompemenstoT MexaHu3M B3ammozeictBus  LleHTpann3oBaHHOI
oyxrantepun u CyOBEKTOB yueTa, a TaKXe JIML, OCYUIECTBISIIOMIMNX BEIACHUE
OyXraiaTepckoro ydera, B HemsIX 3((EKTUBHOIO pacrpeneyieHus (QyHKIHA MEexIy
OTBETCTBEHHBIMH 32 MEPBUYHBIE YUETHbIE TOKYMEHTBHI U PErHCTPhl OyXrajaTepcKoro yuera
JUIAMM U OpPTaHM3alMM JIBUKEHHSI JTOKYMEHTOB OYyXTaJTEpCKOTO ydeTra C MOMEHTa MX
co3nanus (moctyrmiaeHuss B LleHTpann3oBaHHYI0 OyXrajiaTrepuio) 0 IMepeladyd B apXHB C
COOJIOICHNEM YCTAHOBJIEHHBIX ISl KaXIOro JOKYMEHTa B Tpaduke JTOKYMEHTO0OOpoTa
CPOKOB.

1.3. IIpaBuna obecrneynBaroT pelIeHUE CASAYIONINX 3a/1au:

coONIoieHne TMOopsiika W CPOKOB mHepenaud (MPEACTABICHHS])) B COOTBETCTBUU C
YTBEPKJIEHHBIM  rpa)MKOM JOKYMEHTOOOOpOTa TMEpPBHYHBIX (CBOJHBIX)  YYETHBIX
JIOKYMEHTOB ISl OTPaXKEHHSI UX B OyXTaJITEPCKOM YUETE;

CBOEBPEMEHHOE OTpPaXEHHE OOBEKTOB ydeTa B OyXrajJTepckoM yudere U (WIn)
OTYETHOCTH, B TOM YHUCJIE Nepeady JOKYMEHTOB JUIsl PETUCTPAIMU COJIEPKAIIUXCS B HUX
JIAHHBIX B perucrpax Oyxydera U COCTaBJICHHE Ha UX OCHOBE Oyxrantepckoi ((pruHaHCOBOM)
OTYETHOCTH;

CBOEBPEMEHHOE TMPENOCTaBICHNE JaHHBIX OyXraJTepckoro ydera u (WJIH)
OTYETHOCTHU, HEOOXOIUMBIX Il OCYLIECTBICHUS YUPEXKIEHUEM CBOEH NS TEIbHOCTH;

COXPAaHHOCTh JOKYMEHTOB, IPEIOTBPALLIECHUE HECAHKIMOHUPOBAHHOIO JOCTYyNa K
HUM ¥ HEIOMYyUICHUs] HEOOOCHOBAaHHOTO BHECEHHS] B HHUX M3MEHEHHH (M3bATUH
JIOKYMEHTOB).

1.4. Hactosimue IlpaBuna o0s3arenbHbl IS MCIOJHEHHUS BCEMHU COTPYAHHKAMHU
[entpanuzoBanHoii Oyxrantepun u CyObEeKTOB YyueTa, YYacTBYIOIIMX B MpoIecce
JIOKyMEHTO000pOoTa.

1.5. O6mmit KOHTPOIL 3a OpraHu3alMell JOKYMEHTOOOOpOTa BO3Jaraercs Ha
pykoBoautenei LlentpanmnzoBannoit Oyxranrepun 1 CyObEeKTOB y4eTa.



2. Ilopsinok npumeHeHusi GopmM J0KYMEHTOB

2.1. OcHOBaHMEM JIJIs1 OTPAKEHUSI B OyXTJITEPCKOM yueTe nHpopManuu 00 akTHBax,
00s13aTeNbCTBaX, MHOM HMMYIIECTBE, 00 Omepamusax, UX HU3MEHSIOMUX, U (UHAHCOBBIX
pe3ynbpTarax yKa3aHHBIX oOImepaluid (J10XoJaxX, pacxoiaX, MCTOUYHHKAX (UHAHCHPOBAHUS
nesarenbHOCTH CyObEeKTOB yUeTa) SIBISIOTCS IEPBUYHBIE YUETHBIE JOKYMEHTHI.

2.2. IlepBuunbie (CBOMHBIE) YUETHBIE JOKYMEHTHI, PETHCTPHI OyXTalTEPCKOTO ydeTa
COCTABIIAIOTCA MO0 YHUDUIIUPOBAHHBIM (DOpMaM, YTBEPIKICHHBIM:

a) [Ipukazom Munduna Poccun ot 15.04.2021 Ne 615;

0) [Ipukazom Munduna Poccun ot 30.03.2015 Ne 52H;

B) Ykazanuem banka Poccum ot 11.03.2014 Ne 3210-V;

I') IPAaBOBBIMU aKTaMU YIOJIHOMOYEHHBIX OPraHOB UCTIOJTHUTEIBHON BIACTH.

2.3. YaudumupoBaHubsie (POpMbI TOKYMEHTOB, yTBepKIeHHbIe [Ipukazom Munduna
Poccun or 15.04.2021 Ne 6ln (manmee - Ilpukaz Noe61H), mnpuMeHsOTCS B
[lenTpanuzoBanHoii Oyxranrepun M CyObeKTax ydera C y4eTOM IOJIOKEHUU O Hayaje
OpUMEHEHUs1 (pOopM TOKyMEHTOB COIJIAaCHO NMpHUKa3aM O BHeCEHMM u3MeHeHui B [Ipukas
Neo 611 B cnenyroiiem Nopsiike.

2.3.1. YaudunupoBaHusie popmMbl JOKYMEHTOB, yTBepKacHHbIe [Ipukaszom Ne 61H B
penakiuu npukaza Munpuna Poccum ot 28.06.2022 Ne 100H, npuMeHSIOTCS B
YupexneHuu:

c 01.01.2024, 3a uckmouenrem ¢opmbl 0510452 «AKT npueMKu TOBapoB, padoT,
YCILyT».

2.3.2. YaudunupoBanubsie popMbI TOKyMEHTOB, yTBepKAeHHbIE [Iprukasom Ne 61H B
penakiuu npukaza MwuHbuHa Poccum ot 07.11.2022 Ne 157H, npumeHstoTcs B
YupexaeHuu:

¢ 01.01.2024;

2.3.3. YaudunupoBaHHbsie POpMbI TOKYMEHTOB, yTBepkIeHHbIe [Iprkazom Ne 611 B
penaknuu npukaza MuHpuHa Poccum ot 30.10.2023 Ne 174H, npuMEHSIOTCS B
YupexeHuu:

¢ 01.01.2025.

2.4. Tlpu orcyTcTBUU YHUDUIIMPOBAHHBIX (POPM MEPBUYHBIX YUETHBIX IOKYMEHTOB U
peructpoB Oyxyderta B CyObekTax ydeTa HCHOIL3YIOTCS (OPMBI, 00pa3lbl KOTOPHIX
npuseneHbl B [Ipunokennn Ne 2 K eTMHOW yYETHON NOJINTUKE WJIH:

pPEKOMEHI0BaHHBIE (DUHAHCOBBIM OPTaHOM;

JOBEJICHHBIC BBIMIECCTOSAIINM OPTaHOM/YUpEIUTENEM;

CaMOCTOSITEJIbHO pa3pabOTaHHBIE.

2.5. HeyaudummpoBanusie (GOpMbI TMEPBUYHBIX YYETHBIX JOKYMEHTOB JIOJDKHBI
CoJIepKaTh CIEeNYIOIINe 00s3aTeIbHbIE PEKBU3UTHI:

HAaWMEHOBaHUE JJOKYMEHTA,

JaTy COCTaBJICHUS TOKYMEHTA,;

HauMeHoBaHue CyObeKTa yueTa;

conepkanue pakra X03sHCTBEHHOMN KU3HH,

BEJIMYMHY HATypPAJIbHOTO W (WMJM) JEHEKHOTOo W3MepeHus (akTa XO3sSHCTBEHHOUN
KHU3HU C YKa3aHHEM €IMHUI] N3MEPECHHSI,

HAaUMEHOBAaHUE JOJDKHOCTH JHIa (JIMI), COBEPIIMBIIETO (COBEPIIMBIIMX) CHEIKY,
OMepalnio U OTBETCTBEHHOIO (OTBETCTBEHHBIX) 3a MPaBUJIBLHOCTH €€ OPOpMIEHHS, JTUOO


https://internet.garant.ru/document/redirect/400766923/0
https://internet.garant.ru/document/redirect/70951956/0
https://internet.garant.ru/document/redirect/70664762/0
https://internet.garant.ru/document/redirect/400766923/0
https://internet.garant.ru/document/redirect/400766923/0
https://internet.garant.ru/document/redirect/405116717/0
https://internet.garant.ru/document/redirect/405931009/0
https://internet.garant.ru/document/redirect/408245037/0

HAaUMEHOBAHWE JOKHOCTH JiUIa (JIUI]), OTBETCTBEHHOTO (OTBETCTBEHHBIX) 32 O(OPMIICHHE
CBEPILHUBIIETOCS COOBITHUS;

HOJMMCH OTBETCTBEHHBIX JIUL], C YKa3aHUEM UX (paMHUIUi M MHULKMAJIOB JMOO MHBIX
PEKBU3UTOB, HEOOXOAUMBIX JUI UACHTU(PUKAIIUY 3TUX JIHLI;

HOJNUCH PYKOBOAMTENS WM YIIOJHOMOYEHHBIX UM Ha TO JIULI;

nH(popMaIroo, HeOOXOANUMYIO I TIpeAcTaBieHus B ['ocygapcTBeHHYO MHGMOpMa-
[IUOHHYIO CHCTEMY O TOCYAApCTBEHHBIX M MYHUIIMIIAJIBHBIX IJIATEKaX B COOTBETCTBHUH C
NOPSJIKOM, ycTaHOBJIEHHBIM DenepanbHbiM 3ak0HOM OT 27.07.2010 Ne 210-®3 (yka3biBa-
eTCsl TOTIOJTHUTENBHO ISl aIMUHUCTPATOPA JOXOIOB).

2.6. HeynudunupoBanusie (opMbl peructpoB OyxydeTa JODKHBI —COJEPKaTh
cIeayronre 00s3aTeIbHbIE PEKBU3UTHI:

HauMEHOBAaHUE PETUCTPA;

HanMmeHoBaHue CyObeKTa yuera;

JaTy Ha4yajla ¥ OKOHYAHUs BEJCHMsI perucTpa u (Uiu) Nepuo, 3a KOTOPbI COCTABIEH
perucrp;

XPOHOJIOTHYECKYIO U (MJIM) CUCTEMAaTHUECKYIO TPYNIHPOBKY OOBEKTOB OyXy4deTa;

BEJIMYMHY JCHEKHOTO U (MJIM) HATypaJlbHOTO H3MEpPEHHs OOBEKTOB Oyxyuera C
yKa3aHUEM €IMHUIbI U3MEPEHUS;

HAMMEHOBAHHUSA JOJDKHOCTEH JIMII, OTBETCTBEHHBIX 32 BEICHUE PETUCTPA;

MOJITUCH JIUI], OTBETCTBEHHBIX 3a BEJCHHUE PETUCTPA, C yKazaHWeM HX (aMUInid U
WHUIAJIOB JIUOO WHBIX PEKBU3UTOB, HEOOXOMUMBIX ISl MACHTU(UKALIUN YTHX JINLL;

WHBIE PEKBU3UTHI, PEAYCMOTPEHHBIC 11 POPMHUPOBAHUS YHHUPHUIIUPOBAHHBIX (HOpM
JTIOKYMEHTOB.

2.7.B  yHHQUIUPOBAHHBIX W  HEYHUPHUIMPOBAHHBIX (popMax  MEPBUUHBIX
JOKYMEHTOB, B KOTOpBIX Jara COCTABJICHUS W/WIM MOJINUCAHUS OTIMYACTCS OT JaThl
(mepuona) coBepuieHHs] (aKTa XO3AUCTBEHHOW KHM3HHU, JOIMOJIHUTEIbHO B KadyecTBE
00513aTeNIbHOTO PEKBU3MTA YKa3blBaeTcsi HMH(opManus o jare (IepHoAe) COBEPILICHUS
COOBITHSI.

2.8. OTBETCTBEHHBIE 32 CO3[aHHUE JTIOKYMEHTOB JIMIIa BIIpaBe BKIIIOYATh B MEPBUYHBIHI
(CBOIHBIN) Y4YETHBINM MTOKYMEHT WJM peructp Oyxyuera, c(OpMUPOBAHHBIM HAa OCHOBE
YHUGUIUPOBAHHOU (POPMBI, TOTIOJTHUTEIbHBIE PEKBU3UTHI/ TaHHBIE.

[lepen nmpuHATHEM TaKOTO PEUICHHS OTBETCTBEHHOE JIMIIO JOJDKHO:

a) yCTAHOBUTh BO3MOXKHOCTb OO€CIEYeHUs] HMHPOPMAIMOHHOW COBMECTUMOCTHU
TOCYJapCTBEHHBIX (MYHULIMMAIBHBIX) WH(OPMALMOHHBIX CUCTEM M HH(POPMAIMOHHBIX
pPEeCypcoB, CpeACTBAMU KOTOPBIX OCYIIECTBIsIETCsl (OpMUpPOBaHUE U 0OMEH HH(pOopMaIIUeit
U JJOKYMEHTOB B 3JIEKTPOHHOM BHJI€ (B (POpME PIEKTPOHHBIX TOKYMEHTOB);

0) cornacoBaTh BBEJCHHE JOTOJIHUTEIHHOTO PEKBU3UTA C:

HayaJIbHUKOM OT/IEJ1a/CTPYKTYPHOTO TIOAPA3/ICIICHNUS;

pykoBoautenem llenTpanuzoBanHoi Oyxrantepuu uiau pykoBoauterem CyObekra
y4€Ta/UHBIM YIOJTHOMOYEHHBIM JIUILIOM.

CornacoBaHue OCYHIECTBISIETCS YIMOJIHOMOYEHHBIM JIMIIOM B (pOpME BHU3UPOBAHUS
CITy>keOHOM 3aMKCKH, TOJTOTOBICHHOIN OTBETCTBEHHBIM 32 CO3/IaHUE JOKYMEHTA JIUIIOM.

Pa3pemnaercs Takxe U3MeHEHHE pa3Mmepa rpad U CTPOK, KOTOPbIE MPEAYyCMOTPEHBI
yHUGUUIKUPOBaHHOU PopMOit, 10OaBIE€HNE BKIIAIHBIX JTUCTOB.

VYnaneHue OTAENbHBIX PEKBU3UTOB W3 (POPM MEPBUYHBIX YYETHBIX JOKYMEHTOB,
perucTpoB Oyxydera He JOMyCKaeTCH.



3. PeruiaMeHT COCTaBJICHUS, NPEACTABJIEHHS, 00pa0OTKH TOKYMEHTOB

3.1.B memax  BeaeHuss ~— OyXTrajTepCcKOro  ydera  JOKyYMEHTOOOOPOT B
[enTpanuzoBanHoit Oyxrantepuu ¢ CyObeKkTaMu yyeTa OCYIIECTBISIETCS MOCPEICTBOM
oOMeHa TOKyMEHTaMu (KOMUSAMH TOKyMEHTOB) Ha OyMaKHOM HOCHUTEJIE.

3.2. IlepBuuHbIe (CBOAHBIC) YUETHBIC TOKYMEHTBI, PETUCTPHI OyXTaJITEPCKOTO ydeTa
coctaBisaoTcs B CyObekTe ydera Ha OyMaKHOM HOCHTEIE B CBSI3U C OTCYTCTBHUEM
OpPraHM3aIIMOHHO-TEXHUUECKON BO3MOXHOCTH (POPMHUPOBAHUS U XPAHEHHS AIIEKTPOHHBIX
JIOKYMEHTOB.

[lepBuuHble (CBOAHBIE) YYETHBIE JOKYMEHTBI, PErHCTpPhl OyXTajaTepCKOTo Y4YeTa,
COCTaBJE€HHbIE MO  yHU(MUUUPOBAHHBIM  (opMamM  BJIEKTPOHHBIX  JOKYMEHTOB,
YTBEPKJICHHBIM:

paznenamu 4 U 5 MeToauueckux ykazaHUM K Tpukady MwuHduna Poccum ot
30.03.2015 Neo 52H;

npukazoM Munduna Poccuu ot 15.04.2021 Ne 611,

cocraBisitorcs B LleHTpanu3oBanHoi Oyxrantepun M B CyObekrax yuera Ha
OyMa)HOM HOCHTEJIE O HACTYIUICHHsS OpPraHM3alMOHHO-TEXHUYECKOH BO3MOKHOCTH U
TEXHOJIOTUYECKOM TOTOBHOCTH HWH(MOPMALMOHHON CHUCTEMBI, NPUMEHIEMOM B LEIAX
KOMIUIEKCHOM aBTOMaTH3aluMu OyXraiaTepcKoro ydera © OOECIEeYMBAIOIIEH BEACHHE
oyxranrepckoro yuera B CyObekre ydeTa (CHEHUAIM3UPOBAHHOTO MPOTPAMMHOIO
IPOAYKTa), (GOPMUPOBATH IEKTPOHHBIE TOKYMEHTBHI.

Ilepexon Ha QopmupoBaHHWE YHUPUIMPOBAHHBIX (OPM TMEPBUYHBIX YUYETHBIX
JIOKyMEHTOB, PETUCTPOB OyXTaJITEPCKOTO ydeTa B BHJIE DJIEKTPOHHBIX JOKYMEHTOB,
HNOJNUCAHHBIX 3JIEKTPOHHON MOJNHUCHIO, OCYILECTBISETCS MO (PAKTy TEXHOJIOTUYECKON
TOTOBHOCTH HMH(POPMALIMOHHOM CHCTEMBI, OOECHEeYUBAIOUIEH BeleHUE OyXraiaTepcKoro
yueta B LlenTpann3oBanHoi Oyxrantepuu U B CyObeKTax ydera, HO HE paHee HacTyIUICHHUs
JaThl HavyaJla IPUMEHEHUs! YHU(DUIMPOBAHHBIX (DOPM AIIEKTPOHHBIX JOKYMEHTOB COIJIACHO
. 2.3 Hacrosiux [IpaBui.

O TEexXHOJIOTMYECKOW TOTOBHOCTU (HOpPMHUpOBaHUA YHUPUIIMPOBAHHBIX (HopM
NEPBUYHBIX YYETHBIX IOKYMEHTOB, PErHCTPOB OyXTaJTEPCKOTO yueTa, B BUJE DJEKTPOHHBIX
NoKyMeHTOB lleHTpanu3oBanHas Oyxranrepusi yBegomuiieT Bcex CyObeKTOB yuera,
MMEIOIINX OTHOILIEHHE K YYETHBIM MPOLEAypaM U OTBETCTBEHHBIX 3a opopMieHHe (PaKTOB
XO3SIICTBEHHOM KU3HU M (opMUpOBaHHE W (W) mpeacTaBieHue B LleHTpann3oBaHHYIO
OyXraiaTepuro JOKYMEHTOB (CBEIEHUI ), HEOOXOUMBIX JJIsl BEIEHUsI OyXTaJITepCKOro y4eTa,
B mopsiaike, npexycmorperrom . 3.20 - 3.21 nactosmmx [Ipasu.

@opMUpOBaHHE B BHJE DJIEKTPOHHBIX JOKYMEHTOB HHBIX NEPBUYHBIX (CBOJIHBIX)
YUETHBIX JIOKyMEHTOB, PETUCTPOB OYyXTaJTEpCKOTo y4yeTa, OCYLIECTBISIETCSl COINIACHO II.
3.22 nacrosimux [IpaBun.

3.3. Jlna coOmrofeHusi TMPUHIMIA OJHOKPATHOTO BBOJAA JAHHBIX HHGoOpMamus o0
oObekTax ydeTra (HOPMHUPYETCS HEMOCPEIACTBEHHO B MpPOrpaMMHOM mpoaykre «1Cy,
OpPUMEHAEMON B IeNsiX KOMIUIGKCHOW aBTOMATu3aluu OyXTajdTepCcKoro ydera B
[{enTpann3oBaHHOM OyXTaJITepUU.

3.4. C 1 suBaps 2025 roga B LlenTpanuzoBanHoii Oyxranrepuu u B CyObeKkTax ydyera
HCIIOB3YETCS AJIEKTPOHHBIN (LUPPOBOIA) crtocod GOopMHUPOBAHUS U MEpelay TOKYMEHTOB
OyXrajaTepcKoro ydera - JOKYMEHT COCTaBISE€TCS WU Tepelaercs ¢ MpPUMEHEHHEM
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nporpammHoro npoaykra «1C» mocpeiacTBoM (OpMUPOBAHUS JIEKTPOHHOTO JTOKYMEHTAa,
MOJANKUCHIBAEMOTO IEKTPOHHBIMU MOJMHUCIMU.

[lepBuuHBIE (CBOAHBIC) YUETHBIE JOKYMEHTBI, pETUCTPbl OyXydeTa, COCTABIICHHbIE B
dbopMe DIEKTPOHHBIX JIOKYMEHTOB, JIOMOJHUTEILHO HAa OyMa)KHbIX HOCUTENSX He
dbopMUpYIOTCS, AYONUKATHl DIEKTPOHHBIX JOKYMEHTOB Ha OyMa)XHOM HOCHUTENE He
CO31A0TCHl.

[Ipn HeoOXomuMOCTH, B TOM YHCIE MO TPeOOBAHUIO/3AMPOCY TOCYIaPCTBEHHOTO
OpraHa WM HMHBIX YIIOJHOMOYEHHBIX JIMII O IPEACTABICHUH DJIEKTPOHHOIO IMEPBUYHOTO
YUETHOTO JTOKYMEHTa, 3JEKTPOHHOTO perucrpa Ha OyMaXxHOM HocuTese (HOpMHUPYIOTCS
KOMHH 3JIEKTPOHHBIX JTOKYMEHTOB.

Komuu 3neKTpoHHBIX JTOKyMEHTOB (OPMHUPYIOTCS Ha OyMaKHOM HOCHUTEIE MyTeM
pacrieyaTbIBaHUs.

Komusi »neKTpOHHOrO JOKYMEHTa, H3rOTOBIIEHHAas Ha OyMa)XHOM HOCHUTEJE,
MOJIJICKUT 00s3aTeIbHOMY 3aBepeHHI0. Komuu 37eKTpOHHBIX JOKYMEHTOB Ha OyMa>KHOM
HOCUTEJIE  3aBEPSAIOTCSA OTBETCTBEHHBIM  JIMIIOM,  HAJEJIEHHBIM  COOTBETCTBYIOLIUM
IIOJIHOMOYHEM.

Ha xomusx SJIEKTPOHHBIX JOKYMEHTOB MPOCTAaBIISECTCS 3aBEPUTENIbHASL HAJIUCH
«Komnus 371eKTpOHHOTO JOKyMEHTa BEPHA»; TOJDKHOCTD JIMLA, 3aBEPUBILETO KOIUIO; JINYHAs
MOJANKCH; paciMppoBKa MOANUCH (MHULMANBI, (aMUIIUs); JaTa 3aBEPEHHs. 3aBEPEHHE
KOIIMY DJIEKTPOHHOTO IOKYMEHTA YI0CTOBEPSAETCS NEYaThIO.

Komuu »51neKTpOHHBIX JOKYMEHTOB Ha OyMa)KHOM HocHUTelle (OpMUPYIOTCA U
3aBEpSIIOTCSA B TeUEHUE 3 pabouyux JHEH ¢ MOMEHTa MONy4YeHHUs TpeOoBaHUs/3ampoca C
COCTaBJICHUEM OINKCH MPEACTABISIEMBIX JOKYMEHTOB B (hopMe peecTpa.

Onuck odopmirsieTcss B 2-X 3K3EMIUISIpax - MO OJHOMY SK3EMIUIPY IS KaKI0M U3
CTOpPOH. XpaHEHUE OIUCH C MOANUChI0 U pacum@poBkoid @.J.O. nuua, noayyuBLIETO
JOKYMEHTBI, OCYIIECTBIIIETCSI COTPYAHMKOM, OTBETCTBEHHBIM 3a 3aBEPEHHUE KOIUH
AIIEKTPOHHBIX JOKYMEHTOB.

B umemsax npuHATHS yOpaBiIE€HYECKUX PENIEHHWM W HWHOM IPOU3BOACTBEHHOMU
HEOOXOAMMOCTH B JOKYMEHTOOOOpOTE MOTYT HCIIOJIb30BaThCSl 3aBEPEHHbIE KOIMUHU
JIOKyMEHTOB, 0(DOPMJICHHBIX Ha OyMa)>KHOM HOCHTEJNIC U MOAMMCAHHBIX COOCTBEHHOPYYHO.
Komun noxkymMeHTOB, OQOpPMIIEHHBIX Ha OyMaXKHBIX HOCHUTENSX, 3aBEPSIOTCA IpHU
BBITTOJIHEHUY CIEAYIOIIUX YCIOBUM:

JOKYMEHT JOJKEH OBbITh CKOITMPOBAH MOJHOCTBIO, T. €. MOJHOCTBHIO BOCIIPOU3BOIUTD
UH(OPMALIIIO MOJJIMHHUKA TOKYMEHTA;

OpUTHHAJ COAEPKUT MOAMUCH BCEX NOJKHOCTHBIX JIMILI, TPETYCMOTPEHHbIE (OPMOI
JOKYMEHTA, a TAK)KE€ OPUTMHAJIbHBIE OTTUCKM IEYATEe COOTBETCTBYIOIIMX OPTaHU3ALHM
(ecnu mMpocCTaBIEHUE TIEYaTH MPETYCMOTPEHO (POPMOIl TOKYMEHTA);

B ClIy4yae HaJIM4Msl B 3aBEPSEMBIX JOKYMEHTaX 00jee OJHOIO JINCTA BCE JIMCThHI KOMUN
JOJDKHBI OBITH MPOIIWTHI, MPOHYMEPOBAaHbI M CKPEIUIEHBI MOANUCHI0 M TeuyaThio (Ipu
HaJIM4yun).

3.5. B CyOnekre ydera 1OmyCKaeTCs:

a) ohopMJICHHE OIHOTO MEPBUYHOTO YUETHOTO JIOKyMEHTa IpH OCYIIECTBICHUHU
HECKOJIbKHX CBSI3aHHBIX MEXIY co00i (pakToB x03aicTBEHHON *)u3HU. Ha ocHOBe oHOTO
NEPBUYHOTO JJOKYMEHTA B OyXTaJdTepCKOM YUYETEe MOTYT OTPaKaThCA:

pa3Hble OOBEKTHI YUETa;

OTHENbHbIE KOPPECIOHJEHIIMM CYETOB pa3HbIMU JaTaMud TpU  HACTYIUICHUU
OTIPE/ICIICHHBIX COOBITH.



OfHUM TEepPBUYHBIM JIOKYMEHTOM OGOPMIISIIOTCS CJEAYIOIIUE B3aMMOCBS3aHHbIC
COOBITHS:

HAUMCJICHUE JIOXOJ0B OynyHIMX MNEPUOJOB U UX MPU3HAHHE B COCTaBE JIOXOJOB
TEKYIIEero roja.

0) opopMieHre OJHUM TIEPBUYHBIM  YUYETHBIM JOKYMEHTOM  (BEIOMOCTHIO)
COBOKYITHOCTH OJHOTUIHBIX (AKTOB XO3SHCTBEHHOW KM3HU/COOBITUA TIO pPa3HBIM
KoHTpareHTaM. OJHUM MEPBUYHBIM JTOKYMEHTOM OGOPMIISIOTCS OJHOTUITHBIE (PaKThl 1O
pa3HbIM KOHTpareHTam B LENX:

OTpaXEHUS ONepaluid [0 HAYUCICHUI0O W YTOYHEHUIO JOXOAOB II0 TIpymnnam
IJIaTEeIbUIUKOB JI0XO/0B;

OTpaXEHUsI OINepaluii MO0 HAYMCICHHUIO JI0XOJOB MO OJHOTHIIHBIM JOJIFOCPOYHBIM
JIOTOBOpaM Ha OKa3aHME IJIATHBIX YCIYT, 3aKJIIOYEHHBIM B T€UEHUE KaJICHIApPHOTO MECAIIa;

MOCTAHOBKM Ha YYeT OIOKETHBIX (JIE€HEXKHBIX) 0O0sA3aTeNbCTB U MPOBEIACHUS
CaHKIIMOHUPOBAHUSI.

B) opOpMJICHHME OJHUM TMEPBUYHBIM YYETHBIM JIOKYMEHTOM COBOKYITHOCTH
OJHOTUIHBIX (PAKTOB XO3AWCTBEHHOM JKM3HM/COOBITUH, NPOM3OIICAIINX B OJHOM
KaJeHJapHOM Mecsle, o pasHbiM oO0bekTaM H®DA. OgHUM NEpBUYHBIM JOKYMEHTOM
MOTYT OBITh O()OPMIIEHBI CIEAYIOUINE OHOTUITHBIE (PAKThI:

MPUHATUE PEIIEHHsT O TOCTAaHOBKE Ha OanaHCOBBbIA YydeT oO0bekToB HDA,
IPUOOPETEHHBIX/CO3aHHBIX B TEUEHHE OIHOTO KAJIEHIAPHOTO MECSIIa;

npuHsatue pemenus o cnucaHun H®OA, wuspacxonoBaHHBIX (MOTpPeOJIEHHBIX) B
TE€YEHHE OJHOIO KaJIEHJAPHOIO MeCsIIa.

3.6. [lepBuunble AOKYMEHTHI, TpeOylolIe NpeA3anodHeHus, (QOpMHUPYIOTCS B
CJIEIYIOLIEM TOPSIJIKE.

OtBerctBeHHOe Jmo B LleHTpanm3oBaHHON OyXxrajrepuu Ha OCHOBAaHUU
MOJIyYEHHOTO 3JIEKTPOHHOI'O OIOBEIEHUs (Ciiy>keOHasi 3amucka, MUCbMO) B IPOTPaMMHOM
npoaykre «1C» co3maeT mHepBUYHBIA JOKYMEHT, BHOCHUT B HErO BCE€ HEOOXOAMMBIE
NaHHbIE(CBEIEHUS) U3 PETUCTPOB OyXydeTa U MepenaeT «IpeA3anoIHEHHbIN) TOKYMEHT B
CyObeKT yuera AJis 3aBeplieHHst ero (JOpMUPOBAHUS U MOAHUCAHUS.

[lepeueHb OKyMEHTOB, TPEOYIOIIMX NPEA3aNOJHEHUs] B MPOTPAaMMHOM MPOAYKTE
«1Cy», ycranaBnuBaeTcsi rpadikoM JOKYMEHTOO0O0pOTa.

Cpok mpenzanoiHeHusi JOKYMEHTOB - B TedeHuWe | pabodero JgHA C MOMEHTa
AJIEKTPOHHOTO COOOIIEHUsS B TMporpaMMHOM mpoaykre «I1C» o HeoOXoauMOCTH
pen3anoJHEHU.

NudopmupoBanne CyObekTa ydyeTa OCYLIECTBISETCS MOCPENCTBAM IPOrPAMMHOIO
npoaykra «1C».

3.7. K OyxrantepckoMy y4eTy IPUHUMAIOTCS:

a) 2JIEKTPOHHBIE IEPBUYHBIE JJOKYMEHTHI;

0) OpUrHHAJBI/TIOJUTMHHUKY JOKYMEHTOB Ha OyMakHOM HOCHUTEIIE;

B) CKaH-KOMHH COJIEprKalie COOCTBEHHOPYUHbIE MOATHUCH.

[Ipu orcyTcTBUM BO3MOXKHOCTH JiHiIoM CyOBbeKkTa ydera, OTBETCTBEHHBIM 3a (hopMHU-
poBaHUE U (UJIM) TPEOCTABIEHUE JOKYMEHTA Ha OyMa)kKHOM HOCHUTEJIE, CBOEBPEMEHHO Iie-
penaTh OpUTHHAJ/MOIMHHUK T0KyMeHTa B LleHTpain3oBaHHy0 OyXraiarepuio, TaKoe JTUI0
JOJDKHO TIPelocTaBUTh B LleHTpann3oBaHHYIO OyXraiaTepuro AJIEKTPOHHBIN 00pa3 OyMaik-
HOTO JOKYMEHTa C MPUJIOKEHHEM 3JIEKTPOHHOW KONUU JOoKyMmMeHTa (ckaH-komuu). [Ipeno-
CTaBJICHUE CKaH-KOIHUU HE OCBOOOXKIaeT OTBETCTBEHHBIX JHI] CyObeKkTa ydyeTa OoT 00s3aH-



HOCTH MpPEACTaBIATh B LleHTpann3oBaHHyI0 OyXTanTEepU0 OPUTHHANIBI IOKYMEHTOB, cop-
MHUPOBAHHBIX HA OYMa>KHOM HOCHTEIIE.

3.8. [lepBuuHbBIi AIEKTPOHHBIA JOKYMEHT, MOAMMCAHHBIH KBaJTU(UIIMPOBAHHOM
AIIEKTPOHHOW MOAMKUCHIO, MPUHUMAETCS K OyXTaJITepPCKOMY Yy4YeTy IMpPU OJHOBPEMEHHOM
BBITIOJIHEHUY CIEAYIOIIUX YCIOBUM:

JOKyMEHT WMEET BCE PEKBU3HTHI, MPEAyCMOTPEHHBIC YHU(DUIIUPOBAHHOU (HopMoi
JTOKyMEHTa, TPU OTCYTCTBUU YHUPUIIUPOBAHHOU (POPMBI - 0OS3aTCIIbHBIE PEKBU3UTHI,
IpeayCMOTpeHHbIe MyHKTamu 2.5 u 2.6 Hactosmux [IpaBun:

JOKYMEHT TIOANMCAaH JACHCTBYOmMUM(MH) cepTuduratoM(aMu)  3ICKTPOHHOU
MOJIINCH;

IpU COCTaBICHWUM U TOANUCAHUU JOKyMEHTa OBLIM COOMIONEHBl TpeOoBaHUsA
®denepanpHoro 3akoHa oT 06.04.2011 Ne 63-®3 «O06 »1meKTpoHHOM moamucu» (manee -
3akoH Ne 63-D3).

DJIEeKTPOHHBIEC JOKYMEHTHI, (hOpMa KOTOPHIX MPEAYCMaTPUBAET HAIMYUE HECKOJIbKUX
MOJIMCEN, BKIIIOUas MOAMUCH YIOTHOMOYEHHBIX Jill CyObeKTa yueTa, IpOCTaBIsIeMbIe JIs
OpUAaHUs IOKYMEHTY IOpUIMYECKON Cuiibl (fajnee - yTBepxkaaroniue noamucu CyObekTa
y4deTra), cojJepsKallue MPOCThIE AIEKTPOHHbBIE TMOJIMUCH, MPUHUMAIOTCS K OyXTaJITepCKOMY
YYETy MPU YCIOBUU TMOANUCAHUS YKA3aHHBIX JTOKYMEHTOB YTBEPKIAIOUIUMU IMOAMUCIMHU
CyObekTa yuera B BUI€ KBaIU(ULIUPOBAHHBIX 3JIEKTPOHHBIX MOAIMUCEN.

3.9. IlepBuvHbBIC yUeTHBIE JOKYMEHTHI, 0)OpMIICHHBIE Ha Oymare, MPUHUMAIOTCS K
OyXrajaTepcKoMy y4eTy IpH OJTHOBPEMEHHOM COOJIOIEHUH CETYIOUIUX YCIOBHIA:

OTPXKEHUS B HUX BCEX PEKBU3UTOB, MPEAYCMOTPEHHBIX YHUPUIIUPOBAHHON PopMOi
JOKYMEHTa, TPU OTCYTCTBUU YHU(PUIIMPOBAHHOU (DOPMBI - 00S3aTEIIbHBIX PEKBU3UTOB,
MPETyCMOTPEHHBIX MyHKTaMu 2.5 u 2.7 Hactosmux [IpaBui;

Opy HAJIMYUKM Ha JOKYMEHTE€ COOCTBEHHOPYYHOW TMOANMUCH PYKOBOAUTEIS/TUIA
UCIIOJHSIONIET0 003aHHOCTH PYKOBOJIUTEIIS.

3.10. CxaH-KomHMH TOKYMEHTOB MPUHUMAIOTCS K OyXTaJdTepCKOMY YYETy TOJIBKO MPHU
YCIIOBUM TIOJMUCAHUS WX YCWICHHOW KBaTU(UIMPOBAHHON JIIEKTPOHHON MOAMUCHIO
pykoBoauteneM CyObeKTa ydeTa WM YIIOJTHOMOUYEHHBIM Ha 3TO JUIIOM, OTBETCTBEHHBIM 32
COOTBETCTBHE TAKOW CKAH-KONUU MOMJIMHHUKY JOKYMEHTA.

OTBETCTBEHHOCTh 32 COOTBETCTBUE CKaH-KONHUHM TMOMJMHHHUKY JOKYMEHTa
BO3JIaraeTcs Ha:

U0, OTBETCTBEHHOE 3a OQOpMJIIEHME YKa3aHHbIM JOKYMEHTOM  (akra
XO3SIMCTBEHHOM JKH3HMU;

JUI0, OTBETCTBEHHOE 3a MOANMCAaHWE OpUTHHaJa OyMa)XHOTO JOKYMEHTa
(OTBETCTBEHHBIM UCTIOTHUTEIID).

3.11. B peructpax OyXraiaTepckoro y4deTa JaHHBIE OTPAXKAIOTCS B XPOHOJIOTUYECKOU
MOCJIEI0BATEIbHOCTH, C TPYNIHPOBKONW IO COOTBETCTBYIOIIMM CYETaM OyXraiaTepcKoro
y4derTa.

Peructpsl Oyxydera MmoAnuchIBarOTCS:

JUI[aMU, TIOJIITUCH KOTOPBIX MPEAYCMOTPEHBI (POPMOIi TOKYMEHTA,

[JIaBHBIM  OyXTaJITEepOM/MHBIM JOJKHOCTHBIM JIMIIOM, Ha KOTOPOE BO3JIOKEHO
BE/ICHHE OyXraJTepCKOro y4yeTa;

JIUIIOM, OTBETCTBEHHBIM 32 (POPMUPOBAHUE TOKYMEHTA.

3.12. He nomyckaercs NpuHATHE K OyXTaJTepCKOMY YUETy CIEAYIOIUX TOKYMEHTOB,
COJIEp KAILMX UCTIPABIICHUS:
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JOKYMEHTOB, O(DOPMIIAIONIMX ONEpalMy C HAJIUYHBIMM JEHEKHBIMH CPEICTBAMU
(ITKO, PKO, PacmmdpoBkr Ha B3HOC HAJTUYHBIMU U UHBIX JIOKYMEHTOB);

JOKYMEHTOB, OOPMIIAIOIINX ONEPALUU ¢ OE3HATMYHBIMU JICHEKHBIMU CPEJCTBAMY;

OJIaHKOB CTPOTOM OTYETHOCTH.

B nHBIX epBUYHBIX (CBOAHBIX) YUETHBIX TOKYMEHTAX HCIPABICHUS JOITYCKAIOTCS.

[Ipu ucnpaBieHnU MEPBUYHBIX TOKYMEHTOB, CO3JaHHBIX/0PopMiieHHBIX B CyObekTe
yueta Ha Oymare, cTuparb, NOAYUIIATH, HCIOIb30BATH KOPPEKTUPYIOUIYIO >KUIKOCTDH
3ampeimieHo. BHeceHue — ucmpaBieHUH B OyMakHbIE  TEPBUYHBIE  JOKYMEHTHI
OCYILECTBIISIETCS B CIECAYIOIIEM MOPSIKE:

1. 3a4epkHyTh OJTHON YEPTON HCHPABISEMYIO 3aIUCh WIM CYMMY TaK, YTOOBI MOXKHO
OBLIO MPOYUTATH 3AYEPKHYTOE.

2. Hapnucarp Hazl 3a4€pKHYTHIM IPABUIIBHOE COZIEPKAHNUE JOKYMEHTA U CYMMBI.

3. [lognucarh TeMu JIMLIaMu, KTO U3HAYaJIbHO MOJIUCHIBAJ TIOKYMEHT, YKa3bIBasL:

«HMcnpaBieHHOMY BepUTh» WK «lcripaBieHo»;

(aMUIINIO U MHULUAIIBI;

JaTy UCIIPABJICHHUS,

UHbIE PEKBU3UTHI, HEOOXOIMMBIE Il UACHTU(UKALNN YKa3aHHbBIX JIMIL (HAarpuMep,
PEKBU3UTHI TIOBEPEHHOCTH/IIPHUKA3a, COTJIACHO KOTOPOTO OHM HaJENIEHbl OJHOMOYUSIMU Ha
NOJIITMCAHNUE ONPEEICHHBIX JOKYMEHTOB).

B cnywae, ecnu auio, M3Ha4aJIbHO MOANMCABIIEE TOKYMEHT, HA MOMEHT BHECEHHUS B
HEro HCHPABICHUN YBOJEHO, WJIM HAaXOAMUTCS B OTHYCKE MO OEpEMEHHOCTH M pPojam,
OTIIyCKE MO yXOAy 3a peOEHKOM (MHOM JITUTEIBHOM OTIYCKE), 3aBEPEHUE HCIPABICHUUN
OCYILIECTBIISIETCA MHBIMU coTpyaHukamMu CyObekTa ydera, Ha KOTOpPble B MOMEHT
KOPPEKTUPOBKHU BO3JIOKEHBI O0SI3aHHOCTH MO (POPMUPOBAHUIO TAKUX JOKYMEHTOB.

UcnpaBienuss B NEpBUYHBIA  DJJIEKTPOHHBIM  JIOKYMEHT,  IOAIMCAHHBIN
KBaJIM(UIUPOBAHHON 3JIEKTPOHHOW MOJNHUCHIO, HE BHOCSITCS, TaK Kak 3TO IpPHUBEIET K
HapyILIEHUIO €T0 LEJI0CTHOCTH. VM3MeHeHune nHdopmainu, cogepx aiiencst B 3JIeKTPOHHOM
JIOKYMEHTE, OCYIIECTBISETCA IyTeM CO3/1aHUs KOPPEKTUPYIOLIEr0 JOKyMEHTa W/Win
aHHYJIMPOBaHUs IEPBOHAYAJIBHO CO3JaHHOTO 3JEKTPOHHOrO JAOKyMeHTa. He momyckaercs
yAaJeHUe U3 MporpaMmMHoOro npoaykra «1C» aHHYyIMpPOBAHHOIO 3JEKTPOHHOIO JIOKYMEHTA,
TaK KaKk B OIPEIEICHHBII MOMEHT BpPEMEHM 3TOT JJIEKTPOHHBIM JOKYMEHT HWMEN
IOPUIUYECKYIO CUITY, T. €. MOATBEP KAl HaTuuue 00beKTa OyXraaTepCcKoro yyerTa.

3.13. Ilpuem OymakHbix JO0KyMeHTOB OT CyObeKkToB yueTra, O(OpPMIIEHHBIX
NOCTaBIIMKAMM, TOAPSIAYMKAMH UM  HUCIOJHUTENSIMA  (JlajJjee — KOHTpareHTaMu),
ocymectisiercsd LleHTpann30BaHHON OyXraaTepHuu cOriacHO rpauKky T0KyMEHTOO00poTa.

[lepBuyHbIE JTOKYMEHTBHI, O(OpPMIICHHBIE KOHTpareéHTaMh B OyMaXXHOM U
ANEKTPOHHOM BHJ€ (ABYXCTOPOHHUE JIOKYMEHTHI), TMpU3HABaTh OUIMOOYHBIMU B
OJTHOCTOPOHHEM TOPSIKE HEJIB3S.

B nepBuuHble AOKYMEHTHI, O(OpMIIEHHBbIE KOHTpareHTaMu Ha Oymare, BHOCHUTH
VCITPABJICHMS HE JIOITyCKAETCl.

OTtcyTcTBUE B IEPBUYHOM JIOKYMEHTE I1€4aTH KOHTPAreHTa He SBIIETCS OCHOBAHUEM
JUTSL HEIPUHSATHUS K YUETy NMPOU3BEICHHBIX PACXOJ0B M HE OMpPOBEpPraeT (hakTa COBEPILICHUS
XO34WCTBEHHOM OmNepalry, €Clid HaJluyue OTTUCKA MeyaTh He SBISIeTCs 00s3aTelbHbIM
peKBU3UTOM (OpMBI JOKyMeHTa. llepBUUHBIE TOKYMEHTBHI KOHTPAreHTOB O€3 IedaTu
NPUHUMAIOTCA K OyXTaJITepCKOMY yUeTy B OOLIEM MOPSJIKE.



3.14. B nokymeHTax o mpueMKe, OQOpMIISIEMBIX MPU HUCIOJIHEHUU JOTOBOPOB H
KOHTPAKTOB, CTOMMOCTHBIE€ IOKa3aTeln JOJKHBI OTpakarbcsd B pyOnsix M Komeukax (B
pYyOIISIX ¢ TOYHOCTBIO JJO BTOPOTO JAECATUYHOTO 3HAKA MOCIIE 3aIsITOMN).

3.15. B peructpax Oyxraiarepckoro ydera HE JOMYCKAalOTCS WCIpPABICHUS, HE
CaHKIIMOHMPOBAHHBIC JIMIIAMHM, OTBETCTBEHHBIMH 32 BEJCHHE YKa3aHHOIO pErucTpa.
HcrnipaBieHus B peructpax OyxydeTa JODKHBI COJEPIKATh:

JlaTy UCTIPABIICHHUSI,;

MOJIMTACH JIUI], OTBETCTBEHHBIX 3a BEACHHE KOHKPETHOTO perucTpa (C yKazaHuEeM
®.1.0. nu60 WHBIX PEKBU3UTOB, HEOOXOIUMBIX TSI HACHTU(DUKAIIAN ATUX JIUIT).

3.16. K OyxranrepckomMy ydeTy NPUHUMAIOTCS TIEPBUYHBIC (CBOIHBIC) YYECTHBIC
JIOKYMEHTBI, COCTaBJICHHBIC HA PYCCKOM SI3BIKE.

[lepBuuHbie (CBOJHBIC) YYETHBIE JIOKYMEHTBI, COCTABJICHHbICE HAa HHBIX S3bIKaX,
JOJIKHBI UIMETh MOCTPOYHBIN MEpeBO/I Ha PYCCKUM S3bIK.

[lepeBon cocTaBisieTcss B BUJE OTICIBHOIO JOKYMEHTA C YKa3aHHEM KOJIMYeCTBa
JUCTOB Y MPUKIAIBIBAETCA K MEPBUYHBIM JOKYMEHTaM, OOPMJICHHBIM Ha MHOCTPAHHOM
SI3BIKE.

3.17. B llentpanu3zoBaHHON OyXrajatepuud NPUMEHSIOTCS €IWHbIC CIPaBOYHUKU
(xnaccuduKaTopbl), HEOOXOAMMBIE M HCIOJB3yeMbIe IMpPU padboTe ¢ OyXTaITepCKUMHU
JIOKyMEHTAMH.

Kaxp1ii 13 y4acTHUKOB JOKYMEHTOO00OpOTa MMEET aOCOTIOTHBIC MTpaBa Ha JOCTYIT KO
BCEM CITPaBOYHUKAM, 32 UCKIIOUYCHUEM CBEICHHM, COCTABIISIONINX MTEPCOHAIBHBIC TaHHBIC,
a TaK)Ke MOYKET MHUITMUPOBATH PadOTy IO BHECEHUIO M3MEHEHUHN/yTOUYHCHUH/ JOTTOTHCHHM
B CITIPABOYHUKH B IIEJISIX MTOIEPIKAHMSI CIIPABOYHUKOB B aKTYaJIbHOM COCTOSTHHUH.

HamomHeHne TakWx  CIOpPaBOYHHMKOB, Kak «KOHTpareHTh»  OCYIIECTBISETCS
YYaCTHUKaMHU JOKYMEHTOOOOpOTa CaMOCTOATEIFHO B COOTBETCTBUU C MPEIOCTABICHHBIMU
paBaMu J0CTyNa K MporpaMMHOMY TTPOAYKTY «1C».

3.18. B nemsax ucnomuenuss denepanpHoro 3akoHa ot 27.07.2006 Ne 152-d3 «O
MePCOHANBHBIX JAHHBIX», a Takxke miaBbl 14 TK PO s 3amuThl NepCOHATBHBIX JaHHBIX
COTPYAHUKOB OT HECAHKIMOHUPOBAHHOTO JOCTyIa, a TakKe HEeMpPaBOMEPHOTO UX
UCIIOJIb30BAaHUSI W yTpaTbl, C cOTpyaHukamu B lleHTpanu3oBaHHOW Oyxrairepuw,
paboTaIMUMH C JOKYMEHTaMH, COJIEpPXKAIIMMU TIEPCOHATBHBIC CBEIACHUS, 3aKIIOYAIOTCS
COTJTAIICHUS O HePa3MIIAIICHU! TTePCOHAIBHBIX TaHHBIX.

[lepemaya TOKYMEHTOB, COAEPXKAIIUX IEPCOHANBHBIC JaHHBIC COTPYIHHKOB,
OCYIIECTBIIIETCA B TIOpsAIKe, mpeaycMmoTpeHHoM cT. 88 TK PO.

OTBETCTBEHHOCTh 3a HapyIIEHHWE HOPM, PETYIHPYIONIUX TOJydeHHue, 00padoTKy U
3alIATy TEPCOHANBHBIX JAHHBIX COTPYIHUKOB BO3JIAracTCs HA JIMIl, HETOCPEICTBEHHO
JOMYCTUBIIINX HAPYIICHWE TMPaBUI 0OpaOOTKH TEPCOHATBHBIX MAHHBIX, YCTAHOBICHHBIX
dbenepanbHbIM 3aKOHOIATEILCTBOM.

3.19. ®opmupoBaHre OyXTaITEpPCKUX TOKYMEHTOB CO CBEICHHUSIMH, COCTABIISIONTUMU
TOCYIapCTBEHHYIO TaliHy, OCYIIECTBISIETCS: 000Cc00JeHHO ¢ coOmoaeHneM HopM 3akoHa PO
ot 21.07.1993 Ne 5485-1 "O rocynapcTBeHHOI TaiiHe".

3.20. YBenomsienue o0 Tmepexoge Ha (HOPMHUPOBAHWU JOKYMEHTOB B  BHUJE
AIIEKTPOHHBIX JOKYMEHTOB (l1ajiee TakXKe - YBEAOMJICHHE O MPUMEHEHUU D3JICKTPOHHBIX
JOKyMEHTOB, YBEIOMJICHHE) MOXET (OpMUPOBATECS B OTHOIICHWH KaK OHOMN
YHUPUIIUPOBAHHOW (HOPMBI IEPBUYHOTO YUETHOTO JTOKYMEHTA, PETHCTpa OyXraJiTepcKOro
ydeTa, TaK ¥ HECKOJIbKUX YHU(PHUIIUPOBAHHBIX (POPM MEPBUYHBIX YUETHBIX TOKYMEHTOB M
PETHCTPOB
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3.21. Ilpukaz O TPUMEHEHHHM  DJEKTPOHHBIX  JIOKYMEHTOB  OdOpMIIsIETCS
OTBETCTBEHHBIM  COTpyAHUKOM lleHTpanu3oBaHHOW OyXrajarepud U HaNpaBiseTCs
CyObekraM yueTa JJisi O3HAKOMJICHHUSI HE MO3/Hee YeM 3a 5 pabouux JHEH 10 JaThl Hayada
MPUMEHEHUS AIIEKTPOHHOTO IOKYyMEHTa, YKka3zaHHoH B 1. 3.20 Hacrosiux [IpaBui.

[Ipu wHanpaBneHun YBEJOMJICHHS O TPUMEHEHUM OJJIEKTPOHHBIX JOKYMEHTOB
nocpeACTBOM ENMHONM MEXBEIOMCTBEHHON CUCTEMOW AIIEKTPOHHOTO JOKYMEHTOOOOpOTa
Kpacnogapckoro kpas (nanee — EMC3]] KK) CyObekT yyeTa cuuTaeTcsi 03HAKOMJICHHBIM C
JIaThl HAIIPABJICHUS €EMY TAKOTO YBEIOMIICHHS.

3.22.Ilpu ycClIOBUU TEXHOJOTUYECKOW TOTOBHOCTH HMH()POPMALMOHHONW CHUCTEMBI,
oOecreunBaromieil  BeneHue Oyxraarepckoro ydera B CyObekTax yuera, MOTYT
dbopmMupoBaThCsi B BHJE DJIEKTPOHHBIX JOKYMEHTOB TIE€pBUYHBIC (CBOJHBIC) YUYETHBIC
JIOKYMEHTBI, PETUCTPBI OyXTalTEPCKOTO yueTa, COCTABICHHBIE:

a) Mo yHu(UIMPOBAHHBIM (hOpMaM, YTBEPKIACHHBIM pazzienamu 2 - 3 MeTtoauueckux
ykazanuil k npukazy Munduna Poccuu ot 30.03.2015 Ne 52H;

0) no HeyHUUIMPOBaHHBIM hopMaM, yTBepkaAeHHBIM [Ipunoxxenunem Ne 2 k Enunoit
YYETHOU IOJIUTHUKE.

[lepexon Ha opMupOBaHUE TOKYMEHTOB, YKa3aHHBIX B HacTodAleM myHkTe [Ipasui,
B BUJE IEKTPOHHBIX JOKYMEHTOB, OCYIIECTBIIIETCS B NOPSAJKE, MPEAYCMOTPEHHOM IIII.
3.20 - 3.21 macrosmux [IpaBui.

[lepBuuHbie (CBOAHBIE) YYETHBIE TOKYMEHTBI, PETMCTPbl OyXrajaTEpCKOrO Yy4era,
yKa3aHHbIE B HACTOSIIEM MHyHKTe [IpaBuii, mpUHUMAIOTCA K YYETY B BHUJAE 3JIEKTPOHHBIX
JIOKYMEHTOB IPU YCJIOBUU KX MOANUCAHUSA KBATU(UUUPOBAHHOW 3JEKTPOHHOM MOJMHUCHIO
(OUII) Bcemu nMUAMHU, MOANHUCH KOTOPBIX MPETyCMOTPEHBI (HOPMOM JTOKyMEHTA.
[lognucanue JOOKYMEHTOB, YKa3aHHbBIX B HacTosmeM myHkre IIpaBun, mnpoctoi
3NeKTpoHHOM noanuckto (JI1) He nomyckaercs.

4. Cpoxky U NepMOAMYHOCTH COCTABJICHUS, COTJIACOBAHMS, MOAMUCAHMS,
YTBep:KIeHUs, epeaadu u 00padoTKH T0KYMEHTOB

4.1. Cpoku COCTaBJICHHUS, COINIACOBAHMS, MOJAMUCAHUS, YTBEPKICHUS, MEepeiauu U
00paOOTKM TEPBUYHBIX YUYETHBIX JIOKYMEHTOB W PErHCTPOB [UIsl OTPaXXEHHUs HUX B
OyXraJaTepcKOM y4yeTe yCTaHaBIMBAIOTCS B COOTBETCTBHM C rpaMKOM JTOKYMEHTOOOOpOTa
(ITpunoxenue Ne 1 k JaHHBIM TIpaBUJIaM).

OtBercTBeHHBIE 3a (OPMHUpPOBaHME, TMOANUCAHUE, YTBEpPXKACHUE, Mepeaadyy u
00pabOTKy  TakuMx  JOKYMEHTOB  HECYT TNEPCOHAIbHYI0  OTBETCTBEHHOCTh  3a
CBOEBPEMEHHOCTh COBEPIICHUS YKA3aHHBIX TEUCTBUU.

Homyckaercst oopMII€HUE MEPBUYHBIX YYETHBIX JIOKYMEHTOB B HMHbBIE CPOKU MpHU
YCIOBUHM, 4YTO JOKYMEHTBHI, OQopMmisiomue (GakTbl XO3SMCTBEHHON KHU3HU, KOTOpHIE
IPOM3OILIM B TEUEHHE OJHOTO KaJIEHAAPHOTO MeECsIia, MPEICTaBICHbl B OyXrajaTepcKyro
ciyk0y He TO3/HEe JHS 3aKpBITUS JTaHHOTO KaJeHJIApHOIO Mecsila, YCTAaHOBIEHHOTO B
EnvHOM yuyeTHOM NOJIMTHKE.

4.2. CocTaBrieHre NMEPBUYHBIX (CBOAHBIX) YUETHBIX JOKYMEHTOB OCYIIECTBISIETCS C
Y4€TOM MEPONPUATHII BHYTPEHHETO KOHTPOJI COBEPIIAEMBIX (PAKTOB XO3SHCTBEHHOM
AKHU3HH.

3ajayamMy BHYTPEHHETO KOHTPOJIS Ha IAaHHOM JTarie sIBIISIFOTCS:
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obecrnieueHre coOIOneHUsI TpeOOBaHUN K O0(DOPMIICHUIO TIEPBUYHBIX JOKYMEHTOB
B YaCTU PEKBU3UTHOIO COCTaBa M KOPPEKTHOTO BbIOOpa (OpMBbI ISl KOHKPETHOU
XO3SIMICTBEHHOM CUTYyaIlUH, T. €. TPOBEPKA Ka4yeCTBA MOJTOTOBIICHHBIX IOKYMEHTOB;

oOecrieyeHne TOCTOBEPHOCTH JTaHHBIX O (haKTaxX XO3SMCTBEHHOW KWU3HH MPU UX
o(pOpMJICHMM B YaCTH HEJOMYLIECHUS OTPAXXEHHUS B y4€T€ MHHUMOIO WM MPUTBOPHOTO
o0ObekTa OyXralaTepcKOro ydera, B YAaCTHOCTH, HEOCYUIECTBIEHHBIX pPacXO/IOB,
HECYIIECTBYIOIIMNX 0043aTENIbCTB, HE UMEBIIUX MECTA COOBITU.

B ciyyae BBISBIEHUS HEIOCTAaTKOB M HAapyLIEHUH MO pe3ylnbraTaM BHYTPEHHETO
KOHTPOJISI TEPBUYHOIO JOKYMEHTa OIIOBELIEHWE C TpeOOBaHWEM HCHPABICHHUS
0OHapyXEHHBIX OIIMOOK HAIIPaBIISIETCSl OTBETCTBEHHOMY JiMIy CyOBbeKTa yuera.

[lepenaua yuetHsix ¢yHkumii LlenTpanu3oBanHo# Oyxraarepun He 0CBOOOXKIAET
ynoJaHOMO4YeHHBIX Jull CyObekTa ydyeTa OT NPOBEIEHUS BHYTPEHHErO KOHTPOJIS MpH
MOJITOTOBKE/COCTABICHUH NIEPBUYHBIX (CBOAHBIX) YUETHBIX JOKYMEHTOB.

[lepBuunbie  (CBOAHBIE) YYETHBbIE JOKYMEHTHI JIOJDKHBI — TIOCTyNaTh B
[leHTpanu3oBaHHYI0  OyXTalTepui0 1O  pe3yabraraM  BHYTPEHHET0  KOHTPOJIA
COBEpIIAEMbIX (DAKTOB XO3UCTBEHHON KU3HU.

4.3. IlepBuunble  (cBOAHBIE) YydeTHble JAOKyMeHTHl oT CyObekra yuera
NpUHUMaIOTCA K yueTy LlenTpann3oBanHol OyxranTepueil 1o pe3yabraraM BHYTPEHHETO
KOHTPOJISI B COOTBETCTBUU C YTBEpKACHHBIM [lopsiaikoM OCylIeCTBIEHUS BHYTPEHHETO
KOHTPOJISI B YaCTH OyXTaJITEPCKOTO y4eTa W COCTAaBJIEHUS OIOKETHOW, OyXrajaTepcKon
OTYETHOCTH.

BHyTpeHHUIl KOHTpOJIb NPENCTaBICHHbIX B LleHTpanm3oBaHHYIO OyXrajaTepHio
JOKYMEHTOB, JIOJKEH OCYIIECTBIATHCSA B TeueHUEe | pabodyero AHsS ¢ MOMEHTA Neperaqyn
NOKyMeHTa B LleHTpanu30BaHHYIO OyXTaJTEpHIO.

4.4. B ciydae BbISIBIEHMSI OLIMOOK B MPEICTABICHHBIX MEPBUYHBIX JIEKTPOHHBIX
JOKYMEHTaxX TaKue JIOKYMEHTBhl OTKJIOHSIOTCS O€3 HCHOJHEHHs ¢ OOOCHOBaHUEM
OTIIPABUTEIIO IIPUYMH BO3BpaTa B IPOrpaMMHOM IpoayKre «1Cy».

B cinyuae BbiBIeHHS (akTa HENpPEACTABIECHUS WM HECBOEBPEMEHHOIO
NPEICTaBICHUs JOKYMEHTOB/CBEIEHUH, HEOOXOIMMBIX AJisi BEACHMS OyXrajaTepCKOro
yudera, B TOM YMCJI€ B CIIy4yae BbISBICHUS (PAKTOB, YKa3bIBAIOIIMX HA HAJIMYUE OLIMOKHU B
y4eTe M OTUETHOCTH B CBS3M C Hemepenauell TuOO0 HECBOEBPEMEHHOM Iepenaveit
MEPBUYHBIX YUYETHBIX JOKYMEHTOB JJI PErMCTPALMU CONEPKAIIUXCA B HUX JIAHHBIX B
perucrpax OyXrajaTepcKoro ydera, OTBETCTBEHHOe Jinio LleHTpanu3zoBaHHOM
OyxraJiTepun AOJAKHO HarpaBuTh B CyObEKT ydeTa CIyKeOHYIO 3amucKy (MHChbMO) O
HEOOXOIMMOCTH  MpEACTaBICHHS  HMH(POPMalUH, JOMOJIHUTENIbHBIX  JIOKYMEHTOB
(MOsICHEHMI1) B YCTAHOBJIEHHBIN CPOK, KOTOPBIM COCTaBiseT 3 pabouymx HS C MOMEHTA
MOJIy4ECHHUSI.

CnyxeOHast 3anucka (MUChbMO), HAPABIISETCS:

B CBOOOIHOM (popMe IMOCPECTBOM IEKTPOHHOM TOYTHI,

nocpencreom EMCOJI KK;

MOCPEACTBAM MPOrPAMMHOTO TPOoayKTa «1C».

Bpewms HampaBieHus Ciry>keOHOM 3arucku (Muchbma) PUKCUPYETCS.

4.5.3amucu B perucTpel OyXydera OCYIISCTBISIOTCA MO MEpe COBEPIICHUS
omnepauudid U TPUHATHS K OyXrajaTepCKOMYy Yy4YeTy MNEpPBHYHOIO (CBOAHOTO) YYETHOTO
JOKYMEHTA, HO HE TI03/IHEE CJIEIYIOUIETro JHS MOCIe MONTyYeHHUs IEPBUYHOTO (CBOJHOTO)
YYETHOTO JIOKyMEHTa TIPU YCIOBUU TMOJOXKHUTENbHBIX PE3YIbTATOB BHYTPEHHEIO
KOHTPOJISI IOKYMEHTA B OPSJIKE, yCTaHOBIEHHOM T1. 4.3 HacTosuux [IpaBui.



5. OTBeTCTBEHHbIE Juua, mpaBo nmoamnucu

5.1. Ilepeyensp null, OTBETCTBEHHBIX 32 COCTABIICHUE, COTNIACOBAHUE, MOAMKUCAHUE,
yTBEPKJICHUE, Mepeadyy U o0pabOTKy MEPBUYHBIX YYETHBIX JOKYMEHTOB M PETHCTPOB
OyxyueTa ycTaHaBlIuBaeTcs pykoBoautenem CyObekTa yuerTa.

YTouHeHrne mpaB MO (HOPMUPOBAHHIO (PUHAHCOBBIX W TEPBUYHBIX YUYETHBIX
JOKYMEHTOB, a TaKKe IpaB JOCTyMa K 3alHUCSIM B PETUCTPhI OyXydyeTa OCYIIECTBISACTCA
0 MEpe HEOOXOAMMOCTH.

5.2. [lepeueHb  JODKHOCTHBIX  JIMI[, OTBETCTBEHHBIX 32  COCTaBIICHUE,
COTIaCOBaHMWE, OMNUCAHNE, YTBEPKACHHE, Iepeaady U 00pabOTKy MEPBUYHBIX YUETHBIX
JIOKYMEHTOB ONpeesieTcs HopMaTUBHBIM akToM CyObekTa ydera.

5.3. Cniucku orBeTcTBeHHBIX JHll CyObekTa yuyeTa, KOTOPbIM MPEI0CTaBIACTCS
OpaBo MOAMNKHCH TEPBUYHBIX JOKYMEHTOB, NpeACTaBisitorcss B LleHTpann3zoBaHHYIO
OyXTaJITepuIo.

5.4.3a HeCBOEBpEMEHHOE, HEKaueCTBEHHOE O(OPMJIIEHHE U COCTaBICHUE
NEPBUYHBIX JOKYMEHTOB, 3aJIEpPKKy Nepefayd UX JUIsl OTpaKEHUs B OyXraJTepCKOM
ydeTe M OTYETHOCTH, 3a HEJOCTOBEPHOCTH COAEPKAIUXCA B JOKYMEHTaxX IaHHBIX, a
TaKX€ 3a COCTABIEHHE JOKYMEHTOB, OTpaXalOUIMX HE3aKOHHbBIE OIepaluu, HECYT
OTBETCTBEHHOCTb JIOJDKHOCTHBIE JIMIA, COCTABUBIIKE U MOANUCABIINE 3TU JOKYMEHTHI.

5.5. IlepBuuHble TOKyMEHTBI, O(OpMIICHHbIE Ha Oymare, MOANMHUCHIBAIOTCS
y4aCTHUKaMHU JJOKyMEHTOOOOPOTa COOCTBEHHOPYYHO.

5.6. lokymeHTsl, OGOpMJICHHBIE B JJIGKTPOHHOM BHJE, IOAMUCHIBAIOTCS
AIICKTPOHHBIMHU TIOATHCSIMH B COOTBETCTBHH C TpeOoBaHusMH 3akoHa Ne 63-D3, uro
[IOJIPAa3yMEBACT HAJIMYUE NIEKTPOHHOM IMOANKMCH U1 KaXJOro M3 YYaCTHUKOB
AJIEKTPOHHOTO B3aWMOJIECUCTBUS.

[lepBuuHbIe yuyeTHbIE JOKYMEHTBI U PETUCTPBI OyXydeTa, COCTaBlIE€HHbIE B (hopMe
AJIEKTPOHHBIX JOKYMEHTOB, OAIUCHIBAIOTCSA:

KBUTU(PHUITUPOBAHHOM AEKTPOHHOM moanuchio (manee - D1IT);

B CIyd4asx, HPEIyCMOTPEHHBbIX 3aKOHOIATEIbCTBOM, IPOCTOW 3JIEKTPOHHON
noanuckio (nanee - OI1).

5.7. KanuduumpoBaHHas 2JIEKTPOHHAs MOJANUCH MPEA0CTABIISIETCS:

PYKOBOJIUTETIIO;

3aMECTHUTENI0 PYKOBOAMUTEIIS;

IJIaBHOMY OyXraiaTepy;

3aMECTHUTEIIO TNIaBHOTO OyXranrepa;

MpeICeaTeNI0 KOMUCCUU IO TMOCTYTVIEHHIO U BBIOBITHIO aKTUBOB;

IIPEICENATENI0 HHBEHTAPU3alMOHHON KOMUCCHUY;

PYKOBOJUTENSAM CTPYKTYPHBIX MOAPA3AEIICHUN;

JIMLIAM C TTOJTHOM MAaT€pUATbHOM OTBETCTBEHHOCTBIO.

Bcem OCTaJIbHBIM y4aCTHHKaM JOKyMEHTAPHOTO B3aUMOJICHCTBHSI,
MOMMEHOBAaHHBIM B IMyHKTE 5.2 Hactosimux [IpaBuii, BO3MOXXHO MPUMEHEHHE MPOCTOU
ANEKTPOHHOMN MOAMUCH.

5.8. JIBycTOpOoHHMI1 ~ (MHOTOCTOPOHHMI) MEPBUYHBIA  YYETHBIA  JIOKYMEHT,
c(hopMUPOBaHHBIA B JJIEKTPOHHOW (opMe, AOMKEH ObITh MOANUCAH SJICKTPOHHBIMU
MOJANMUCAMH 00enXx (BCEX) CTOPOH CHENKU. 3aMeHa MOAMUCH OJHOM M3 CTOPOH Ha
COOCTBEHHOPYYHYIO HE JOIMYCKaeTCs.
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HckitoueHne - MEepBUYHBIE YUYETHBIE JOKYMEHTBI, MOPSAOK (POPMUPOBAHUS
KOTOPBIX MPSMO MPEAYCMaTPUBAET BOBMOXKHOCTh MOAMUCAHUS OJHOW M3 CTOPOH KOIHHU
ANIEKTPOHHOTO JOKyMeHTa cornacHo [Ipunoxkenuto Ne 5 k [Ipukazy Ne 61H.

5.9. OTBeTCTBEHHBIM 3a O(QOpPMIICHUE, 3aMEHY, BblAauy SJICKTPOHHBIX IMOAMKUCEH
apnsgercs: CyObeKT yuera.

6. llopsnok B3aumoaeiicTeus Cy0beKTOB yueTa

6.1. [Ipn OCYIIECTBICHUN LIEHTPAIU3YEMBIX MOJHOMOUYMN B3aUMOJICHCTBHE
Cy0ObekToB yueta u LleHTpann3zoBaHHON OyXrajiTepuud OCYIECTBISETCS MyTeM OOMeEHa
JOKyMEHTaMH Ha OyMa)KHOM HOCHUTENEe W/WIHM MOCPEICTBOM MPOTPAaMMHOIO MPOAYKTa
«1C».

6.2. OpurdHainbl  JOKYMEHTOB/CKaH-KONUU  JOKYMEHTOB  COIVIACOBAaHHBIE,
NoJANMCaHHble W yTBepxkaeHHble CyObekT ywyera 00s3aH  HanpaBUTh B
[lenTpanuzoBanHyto Oyxraireputo B TedeHue 1 (ogHOro) paboyero JHS ¢ MOMEHTa UX
noanucaHus/yreepxkieHus.  OTBETCTBEHHBIM(M) 32  COOTBETCTBHE  CKaH-KOIHU
NOJUIMHHUKY TOKyMEHTa siBsieTcsl coTpyaHuk(n) CyOobekra yyera.

6.3.B ciydae HEBO3MOXHOCTHU nepeaadu JOKYMEHTOB o
TEJIEKOMMYHHUKAIIMOHHBIM KaHaJaM CBSI3U YIIOJTHOMOYEHHBIN coTpynHuK CyObekTa ydera
B CpPOKH, YCTaHOBJEHHbIE TpadUKOM JOKyMEHTO000poTa, OGOpMIISIET U MepeaaeT
JOKYMEHTHI Ha OyMaKHBIX HOCUTESIX C COMTPOBOIUTENBHBIM THCHMOM.

[TepBuunbIC yUETHBIC JTOKYMEHTHI, KOTOpHbIE PECTaBISAIOTCS B
LlenTpanu3oBaHHyl0  OyxraiaTepurd Ha  OyMaKHBIX  HOCHUTENSX, MEpearoTcs
OTBETCTBEHHBIMH COTpynHHKaMu CyObeKTa ydyeTa Ha OCHOBAaHHH peecTpa JOKYMEHTOB,
COCTaBJIEHHOIO B 2-X 3K3eMIUIsIpax. JIOKyMEHTbl CUMTAIOTCS MEpPENaHHBIMU C JaThl
OTMETKHU BXOJSILEH KOppecroHAeHInU Ha dk3emIusipe CyObekra yuera.

6.4. [lepBuunble ydeTHblE JOKyMEHThl nepenatorcss CyObeKToM ydera B
[leHTpann30BaHHYIO OyXTalTEpUI0 B COOTBETCTBUU C TpadUMKOM JTOKYMEHTOOOOpOTa,
SBJISIOIIUMCSL TIPUJIOKEHUEM K JOroBopy O OyxrairepckoM oOciyxuBanuu. [locre
MOJIYYCHHUS] TEPBUYHBIX W WHBIX JOKYMEHTOB lleHTpanmu3oBaHHasi Oyxraiarepus
OCYIIECTBIISIET HUX MPOBEPKY HA IMpeIMEeT IOJHOThI U KOPPEKTHOCTH B CPOKH,
YCTaHOBJICHHbIE B Ipauke JOKYMEHTOO0OpOTA.

6.5. OTBeTCTBEHHBIE 3a JOKYMEHTO000POT coTpynHHKH CyOBheKTa ydeTa 00sI3aHb:

opopMJIITH ~ BCE  OCYyHIECTBIsieMble  (DaKThl ~ XO3SUCTBEHHOM  KU3HU
MOJTBEPKAAONTUMH  TICPBUYHBIMA ~ yYYETHBIMH  JIOKYMEHTaMH, CIY)KalllUMH B
JaJbHEUIIIEM OCHOBAaHHUEM JJIsl KX TIPUHATHUS K OyXTalITepCKOMY YUeTy;

CBOEBPEMEHHO MpeAocTaBiiATh LleHTpanu3oBaHHON Oyxraiarepund HEoOXOIUMYIO
uH(pOpPMAIUIO, CBE/ICHUS, IIEPBUYHBIE YUETHBIE U UHBIE JOKYMEHTHI 110 COIIACOBAHHBIM
CpokaMm u (popmMaM B COOTBETCTBHH C TPaPUKOM JTOKyMEHTOOOOPOTA;

oOecneunBaTh UACHTUYHOCTh M JOCTOBEPHOCTH JJIEKTPOHHBIX JIOKYMEHTOB U
CKaH-KOTHI OyMa)KHBIX TOKyMEHTOB OpPUTHHAJIAM MEPBUYHBIX YUETHBIX JJOKYMEHTOB;

cOONIOAAaTh CPOKM MOANMCAHUSA TEPBUYHBIX YYETHBIX JOKYMEHTOB M HHOM
uHdopmary, HeoOXomuMOW il BhIMONHEHHS LleHTpanm3oBaHHON OyXranTepueit
00s13aHHOCTEM.

6.6. OTBETCTBEHHbIE 3a JIOKYMEHTOOOOpPOT COTpyaHUKH LleHTpann3zoBaHHOI
OyXTaJITepun 00S3aHbI:
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UCIOJHATh B COOTBETCTBUU C TPEOOBAHUSIMHU JEHCTBYIOLIETO 3aKOHOJATENIbCTBA
P®, ycnoBusMM 3aKIIOUEHHOTO JOTOBOpa O OyXTraJTepCKOM OOCIY)KUBaHHWU, U B
YCTaHOBJIEHHBIE CPOKH COIVIaCHO IpauKy T0KyMEHTOO00pOTa;

B paMKax BHYTPEHHETO KOHTPOJI IpPHU OOHApYKEHUU OIIMOOK, HEAOYETOB WM
HEIOCTAaTKOB B IPEACTABICHHBIX MEPBUYHBIX YYETHBIX JOKYMEHTaX U HHOH
uHpopManuu He mo3aHee 1 pabodero gHS yBemomuATb 00 3ToM CyOBEeKT yuyera ¢
yKa3aHWEM Ha KOHKPETHBIE OITUOKH, HEJJOYETHI HJIM HEIOCTATKU;

B Cllydae HEOOXOOMMOCTM HAIPaBIATh TPEOOBAHHS O MPEIOCTABICHUU
oTBeTCTBEHHbIMM  JinnlaMd  CyObekTa  ydeTa  JOIMOJHUTENBHBIX  JOKYMEHTOB,
uH(bOpMAaIUH, TOSICHEHUI;

CBOEBPEMEHHO MOATOTABIMBATh U MpeacTaBIsITh CyObeKTy yueTa OyXraiaTepcKyio,
HAJIOTOBYIO, CTATUCTUYECKYIO U UHYIO OTYETHOCTD;

KOHCYnbTHpOBaTh CyOBEKT ydera MO BOIpPOCAM, BO3HUKAIOUIMM B MPOIECCE
BelCHHUA OyXTalNTEepCKOrO0 YydeTa, MpEeAOoCTaBIATh HEOOXOAUMBIE IMOSICHEHHUS 110
COZEPKAHUIO OTYETHOCTH.

6.7. Corpynnuku CyObeKTa y4yeTa - yYaCTHUKHU IOKyMEHTOO0OpOTa UMEIOT MPaBo:

3anpammBaTth y LleHTpanu3zoBaHHON OyxrainTepuu HH(OpPMaLKIO, HEOOXOAUMYIO
U1 OCYILECTBICHUS AESITEIbHOCTH IPU OTCYTCTBUM TEXHUYECKOW BO3MOXKHOCTU €€
MOTy4eHUs U3 NHPOPMAIIMOHHBIX CHCTEM;

TpeOOBaTh  CBOEBPEMEHHOIO M TOJHOIO  HCIOJIHEHUS  00s3aTeNnbCTB
[leHTpann30BaHHON OyXraiaTepuu B paMKax 3aKIIOUYEHHOIO JOroBopa O OyXrajaTepCcKOM
00CITy>KBaHUH.

6.8. OTBETCTBEHHbIE 3a JIOKYMEHTOOOOpPOT COTPYAHHUKH LleHTpanu3zoBaHHOM
OyxraiaTepuu UMEIOT MPaBo:

OIPENENATh CaMOCTOSTENBHO (POPMBI U METOABI PabOThI, & TAK)KE TEXHOJIOTHIO
00paboTKH y4eTHOM nH(popMaIuy;

HaMpaBJIATh PEKOMEHIAUUU U (WIN) MPEIJI0KEHNU O BHECEHUH COOTBETCTBYIOIINX
M3MEHEHUI BO BHYTPEHHUE PacopsIuTeNbHbIe TOKyMeHThl CyObeKkTa y4era,

B3aMMO/IEUCTBOBaTh MpPH HEOOXOAUMOCTH C TOCYIapCTBEHHBIMU U HHBIMHU
OpraHM3alMs MM T[PU PACCMOTPEHUU CIOPHBIX BOINPOCOB B YacTH BEICHUSA
OyXraJITepCKOro y4eTa U COCTaBJI€HMsS] OTUETHOCTH C LEJIbl0 oOecreueHus
KaueCTBEHHOTO MCIIOJIHEHUS [IEHTPATN3yeMbIX TOJTHOMOYMNH;

OTKa3aTbCsl BBIMIONHATh MUCbMEHHBIE TopydeHHs CyObekTa yuera, €ciu ITH
yKa3aHUs MOTYT MOBJI€Yb 3a COO0M MarepuaabHble/()MHAHCOBBIE PUCKH, a TAKKE PUCKU
HapylLeHus 3aKoHonarenbeTBa Aia CyobekTa yuera u LleHTpanu3oBaHHOM OyXxrainTepuu,
yKa3aB MPH 3TOM Ha BO3MOXXHOCTH BOBHUKHOBEHUSI PUCKOB M UX TPUINHBI.

6.9. B cnygae w3ganms CyObeKTOM ydeTa JOMOJHEHWHA W W3MEHCHHHA K
JOKAJIbHBIM ~JTOKYMEHTaM, a TaKXe HOBBIX JIOKaJIbHBIX aKTOB U BHYTPEHHUX
paclopsiAUTEIbHBIX JIOKYMEHTOB, KacaloUIMXCs JOKYMEHTOOOOpoTa OyXralTepCKHX
JOKYMEHTOB, MOJHOMOYHMI OTBETCTBEHHBIX 3a UX (POPMHUpPOBAHME JIMII, KOMUHU JaHHBIX
nokymMeHToB CyOBeKT yueTa npeactasiseT LleHTpann3oBaHHy0 OyXraiaTepuio B TEUEHUE
1 (omHOTO) pabodero MHA ¢ MOMEHTA uX u3nanus. [lepenada konuit JaHHBIX JOKYMEHTOB
OCYLIECTBIISETCA:

B BU/JIE AJIEKTPOHHOTO IOKYMEHTA,

CKaH-KONMUM C TPUMEHEHHEM KBATH(DHUIIMPOBAHHON AIIEKTPOHHON TOIIHUCH
YIOJTHOMOYEHHOTO COTPYAHUKA;



Ha OyMa)kHOM HocuTene (P OTCYTCTBUM BO3MOXHOCTH TMIPEACTABICHUS B
AIIEKTPOHHOM BUJIE).

7. XpaHeHue JOKYMEHTOB

7.1. OGecnieueHUE COXPAHHOCTH JOKYMEHTOB B TEUEHHE CPOKOB HUX XPaHCHHS
OCYIIECTBIISIETCSI B  COOTBETCTBUM ¢  [lpaBunmamMu  opraHu3alud  XpaHEHus,
KOMITJICKTOBaHUS, yueTa U UCTOIb30BaHUS TOKyMEHTOB ApxuBHOro ponga PO u npyrux
aApXUBHBIX JOKYMEHTOB B OpraHax rOCy/IapCTBEHHON BIACTU, MECTHOTO CaMOYTPaBJICHHUS
U OpTaHu3alUAX, YTBEPKIACHHBIX MpHKazoM DenepanbHOr0 apXUBHOTO areHTCTBa oT 20
nexabpst 2019 1. Ne 236.

7.2. XpaHEHHE OJIIEKTPOHHBIX AapXMBHBIX JIOKYMEHTOB OCYIIECTBISIETCS B
MHQOPMALIMOHHBIX CHCTEMaxX, 4epe3 KOTOpPbIe OCYIIECTBISIETCS  AJIEKTPOHHBIN
JOKYMEHTOOOOPOT WM Ha OyMaKHBIX HOCHUTENSIX (IIPU OTCYTCTBUM TEXHUYECKON
BO3MOXKHOCTH).

7.3. Ilpn XxpaHeHUH EPBUYHBIX (CBOJHBIX) YUETHBIX JJOKYMEHTOB, OTBETCTBEHHBII
corpynHuk  CyObekta  ydyera  oOecrmeyuMBaeT  3allUTy WX  JIaHHBIX  OT
HECaHKIIMOHUPOBAHHBIX HCIPABICHUM.

HUcnonustronnii 00s13aHHOCTH
IJIaBHOTO OyXranrepa
roCcyJIapCTBEHHOTO Ka3eHHOTO
yupexaenus KpacHogapckoro kpas
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